
ORDINANCE NO. 03, 2023 

AN ORDINANCE SUBMITTING TO THE ELECTORS OF ST. 
BERNARD CERTAIN AMENDMENTS TO THE CHARTER 
RELATED TO VILLAGE ADMINISTRATION 

WHEREAS, Section 11.02 of the Charter provides that it be flexible and be able 
to meet the changing conditions and needs of the Municipality as it grows and 
develops; and 

WHEREAS, Section 11.02 of the Charter provides for amendments to the 
Charter to meet such changing conditions and needs of the Municipality; and 

WHEREAS, Section 11.02 of the Charter provides that Charter amendments be 
made "in accordance with the procedures set forth in Article XVIII, Section 9 of 
the Ohio Constitution;" and 

WHEREAS, Council has discussed and determined that certain Charter 
amendments be proposed to the electorate creating new administrative positions 
to meet the changing conditions and needs of the Municipality; and 

WHEREAS, Village Council desires to place the attached proposed Charter 
amendments on the ballot for the electorate to consider at the May 2023 primary 
election; now therefore, 

BE IT ORDAINED BY THE COUNCIL OF THE VILLAGE OF ST. BERNARD, 
STATE OF OHIO, NOT LESS THAN FOUR MEMBERS CONCURRING: 

Section 1. That the attached Charter revisions be submitted to a vote of the 
qualified electors of the Village of St. Bernard, at an election to be held on 
Tuesday, the second day of May, 2023, at the regular places of voting in St. 
Bernard and during the hours established by the Hamilton County, Ohio 
Board of Elections, pursuant to Section 11 of the Charter. 

Section 2. That the ballot of said election shall, at the top thereof, be entitled 
"Proposed Charter Revisions." Thereunder shall be printed: "A majority vote is 
necessary for adoption." To the left of such wording shall appear, in boxes (or 
otherwise appropriate space) for indicating, the words "Yes" and "No" and each 
voter shall vote by so indicating in one of the places so provided. 

Section 3. That the Mayor or his designee are here by directed to mail a copy 
of the proposed Charter revisions to each elector whose name appears on the 
County's registration books of the last general election held in the Village of St. 
Bernard, and as supplemented since such election, at least 30 days before the 
date of the election. 

Section 4. That the Clerk of Council or the Deputy Clerk of Council is hereby 
directed to certify a copy of this ordinance to the Board of Elections of Hamilton 
County, Ohio. 

Section 5. That this Ordinance shall take effect 60 days before the May 2 
primary election so as to comply with the state constitutional provision and so 
that the attached proposed revisions to the Charter can be submitted to the 
Board of Elections for placement on the May 2023 primary election ballot. 

Passed thism #J day of "32,nuzyt , 2023. 

A.U&r. J7 President of Council 
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Approved this J_jp'-lh day of --:S:oYl,UO.J' ,fj= , 202 3 . 

4:-=������=-----
Approved as to form 1..£-----=----=....cc__.;;...,,,c.&...::--.:i�-�--

I, CAROLINE STEGMAN, CLERK OF COUNCIL, VILLAGE OF ST. BERNARD, STATE OF OHIO, DO HEREBY testify that the publication of Ordinance No. 03, 2023, was made by posting true copies of the same in the most public places designated by Council: City Hall, Vine Street and Washington Avenue� Afo!" a period of fifteen (15) days or more commencing J?lvU)(),,V't 2{e'fi1 LJ,12-3 ,2023. 
' 

ATIEST: DATE raJllVOJrrf= 2_ft>-H-1 2023 

Da e � /)0a 3 
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Exhibit A. 

Village of St. Bernard, Ohio 

Proposed Charter Amendments 

Municipal Administrative Structure 

Ordinance No. 03, 2023 

• Converting the position of Director of Public Safety and Service into an appointed 

Municipal Administrator to serve as the village's chief administrative official. 

• Consolidation of the elected Auditor and Treasurer positions into an appointed 

Finance Director to serve as the chief financial officer of the village. 

• Transition of the elected Law Director into an appointed Law Director with a 

background in municipal law. 



Administrative Officers and Departments 

Section 4.01 Municipal Administrator: There shall be a Municipal Administrator who shall be 

the full-time administrative officer of the municipality responsible to and under the direct 

supervision of the Mayor. No elected official shall be appointed Municipal Manager during 

the term for which he or she shall have been elected, nor within two (2) years after the 

expiration of such term. The Municipal Administrator shall give bond for the faithful 

performance of his or her duties, in an amount and subject to approval as provided by 

Council by ordinance. 

1) Powers and Duties: In addition to the duties and responsibilities which the Mayor may 

from time to time determine, the Municipal Administrator shall: 

a) Supervise the administration of the executive departments, existing and future, which 

are placed directly under the authority of, or which are responsible to the Mayor. 

b) Recruit, hire, supervise, evaluate, and discipline all employees of the municipality in 

consultation and with the approval of the Mayor except as otherwise specified in this 

Charter. 

c} Have such other powers, duties, and responsibilities as described in this Charter. 

2) Qualifications - The Municipal Administrator shall be selected by the Mayor, with the 

approval and consent of the majority of the Village Council, _ solely on the basis of special 

knowledge or training in the duties set forth; actual municipal administrative experience; 



c) 

and demonstrated administrative qualifications. 

3) Interference by Council: 

a) Neither Council, its committees or members, shall direct or request the Municipal 

Administrator to promote the appointment of any person to, or suspension or 

removal from, office or employment, or in any manner take part in the appointment, 

discipline, or removal of subordinates and employees in the service of the 

Municipality. 

b) Council, its committees and members, shall deal with that portion of the service of the 

Municipality for which the Municipal Administrator is responsible solely through the 

Mayor and the Municipal Administrator, and neither Council nor its committees or 

members, shall give any orders to any subordinate in office. 

Council may, however, inquire into the conduct of any office or department, the 

performance of any contract, or any of the affairs of the Municipality, and may, in the 

exercise of such power, compel or authorize one of its committees to compel the 

attendance and testimony of witnesses and the production of books, records, papers, 

and other evidence under penalty of law. 

4) Compensation: The Mayor shall establish the compensation of the Municipal 

Administrator. 



.. 

5) Vacancy: The Mayor may, by letter filed with the City Clerk, appoint a qualified 

administrative officer of the municipality to exercise the powers and duties of the 

Municipal Administrator during the Municipal Administrator's temporary absence, 

disability, suspension, or during any period that a vacancy occurs. 

6) Political: The Municipal Administrator shall not directly or indirectly, personally or 

through an agent or representative use his or her official authority or influence for the 

purpose of interfering with or affecting the result of a municipal election, nor take an 

active part in a municipal political campaign. Provided, however, the Municipal 

Administrator shall retain the right to vote in any election as he or she chooses and to 

express as an individual his or her opinion freely on all political subjects and candidates. 

Conduct prohibited by this section shall constitute conduct contrary to the best interest of 

the municipality and shall subject the Municipal Administrator to removal under Section 

3.03 (6) of this Charter. 

7) Removal: The Mayor may recommend the removal of the Municipal Administrator to the 

Council, who shall affirm or deny the Mayor's recommendation by a majority vote of its 

members. At least thirty (30} days before such removal shall become effective, the 

Council shall by majority vote of its members adopt a preliminary resolution stating the 

reasons for such removal. The Municipal Administrator may reply in writing and may 

request a public hearing before Council which public hearing shall be held not earlier than 

twenty (20) days nor later than thirty (30) days after the public filing of such request, 



which request shall be filed with the Mayor within five (5) days of the Municipal Manager 

being notified of such termination. After such public hearing, if one is requested, and after 

full consideration, the Council by a majority vote of its members, may adopt a final 

resolution of removal, which decision is final. 

Section 4.02� law Director: There shall be a Direeter ef law 'Nhe shall be eleeteel for a term ef 

feur �·ears, eommencing en the first elay ef January ne:Kt after the election, anel whe shall ha¥e 

all f301,Yers anel eluties aeeoreleel te a cit'I elirector of law YRder Ohie R.ei.•iseel CoEle §§ 733.49 

733,i21 as present!••• codifieel or hereafter amendeel anel the Constitution and general laws of 

tt.:ie State of Ohio now or hereafter in effect. The elirector of law shall be an elector of the 

MYRicipality. A law Director shall be appointed by the Municipal Administrator in 

consultation and with the approval of the Mayor and the Council. The law Director shall be 

an Attorney at Law, admitted to practice in Ohio, and shall be a resident of Hamilton County 

or a contiguous county in the State of Ohio. The Law Director shall be the legal advisor of and 

attorney and counsel for the municipality and for all officers and departments thereof in all 

matters relating to their official duties; and shall, when requested, give legal opinions in 

writing. The Law Director shall represent the municipality in all litigation to which it may be a 

party and shall, upon request of the Mayor or police officials of the municipality, prosecute 

for all offenses against the ordinances of the municipality or against the laws of Ohio in 

actions before the Mayor. The law Director shall on request prepare all contracts, bonds, and 

other instruments in writing in which the municipality is concerned and shall endorse on each 

his or her approval of the form and correctness thereof. The Law Director shall perform all 



other duties of a legal nature imposed by any measure of Council or imposed upon the chief 

legal officers of municipalities by applicable general law. 

Section 4.03� Auditen There sl:lall be an Ablaitor 'NAO sl:lall be eleeteel for a term of foblr •1ears, 

eommencing OR the first ela•1 of Janblar�' ne:Kt after tl:le election, a Rel wl:lo sl:lall ha¥e all 190'.•.iers 

am.I dblties accoreled to a eity ablelitor blneler O1:tio Re¥iseel Code§§ 7��.lQ 733.2Q as 19reseRtly 

codifieel or l:lereafter ameRdeel and tl:le CoRstitbltion a Rd geAeral laws of tl:le State of O1:tio Row 

or l:lereafter in effect. The Ablditor sl:lall be an elector of the Mb1Riei19alit�•. Finance Director: A 

Finance Director shall be appointed by the Municipal Administrator in consultation and with 

the approval of the Mayor. The Finance Director shall be the chief fiscal officer of the 

municipality and shall have the combined powers and duties of Treasurer and Auditor of the 

municipality as provided by the general law. 

1) Powers and Duties: In addition to the duties and responsibilities which the Mayor and the 

Municipal Administrator may from time to time determine, the Finance Director shall: 

a) Keep the financial records of the municipality and serve as liaison between the 

municipality and auditors. 

b) Serve as income tax commissioner with direct responsibility for and oversight of the 

municipality's income tax collections and all powers and duties accorded in a city tax 

commissioner under Ohio Revised Code §733.85 as presently codified or hereafter 

amended and the Constitution and general laws of the State of Ohio now or hereafter 



in effect. The Finance Director may appoint an Income Tax Administrator in 

consultation with and the approval of the Municipal Manager and the Mayor. 

c) Serve as accounts payable clerk, establish and maintain accounting systems, financial 

records and reports used by the offices, departments, boards and commissions of the 

municipality. 

d) Assist the Mayor and the Municipal Administrator in the preparation and submission 

of appropriation measures, estimates, budgets, capital programs, and other financial 

matters. 

e) Provide full and complete information concerning the financial affairs and status of 

the municipality as required by the Mayor and the Municipal Administrator or Council. 

f) Provide full and complete information and assistance concerning the finances or 

accounting systems or records of any office, department, board or commission of the 

municipality as requested by the Mayor, the Municipal Administrator or the Council. 

2) Vacancy: The Municipal Administrator, in consultation and with the approval of the 

Mayor, may appoint another individual to perform any of the duties of the Finance Director 

when the Finance Director is unavailable or otherwise assigned. 

5e&tieR 4.0a l'FeaswreFi Tl=lere sl=lall be a Treas1:1rer wl=lo sl=lall he eleeteel for a term of fo1:1r 

years, eommeneing on tl=le first elav of Jamiary AeMt after tl=le eleetioA, a Rel wl=lo sl=lall l=lave all 

powers anel el1:1ties aeeoreleEI to a cit11 treas1:1rer 1:1nEler Ol=lio Re1•1iseEI Goele §§ 7ee.42 +6e.47 as 

presentl•r coelifieel or l=lereafter ameneleEI anEI tl=le Constit1:1tion anel general laws of tl=le State of 

Ol=lio no•.t.· or l=lereafter in effeet. Tl=le Treas1:1rer sl=lall he an eleetor of tl=le M1:1nieipality. 



Section 4.04 Public Safety: The Police Chief and the Fire Chief shall each be appointed by the 

Municipal Administrator in consultation and with the approval of the Mayor and in 

accordance with the requirements of the Civil Service laws of the State of Ohio as amended, 

and both Chiefs shall have all powers and duties accorded to their respective positions by 

Ohio Revised Code§§ 737.06 and 737.09 as now or hereafter in effect. The Municipal 

Administrator shall be the administrative head of the Police and Fire Departments. 

5eGtieA 4,04 C,iFeGleF ef PwlaliG 5eNiGei The Ma110r shall appeiRt a P1:1blie SeFYiee Direeter 1Nh0 

shall ha1a1e all pewers aAe e1:1ties aeeereee ta a eity eireeter ef p1:1blie ser¥iee uReer Ohie ReYised 

Cede§§ n§.Q1 7�§.2fi as preseRtly ceeifiee er hereafter ameRdeEI aREI ti-le C0Astit1:1tieR aRe 

general laws ef the State ef Ohie Rew er hereafter in effeet. The P1:1blic SeF¥ice Direeter neee 

net be a resieeAt ef the MuRicipali� at the tin:ie ef appeintfflent, ln,t shall becen:ie a resident 

thereef within siM menths ef appeintment 1:1nless sueh resieenee re1:1uirement is 11,ai11eEI b'I 

ereiRanee. 

5eciieA 4,0i i;)iFeAeF of PulaliG 5afel¥i The Mayer shall appeint a Public Safety Di�ecter whe 

shall f:iaYe all pewers and euties aceerdeel ta a eity elirecter ef public safety uneler O1:iie Re·,iseel 

Coele §§ 731.Ql 7a7.14 anEI §§737.21 7�7.99 as presentl•t eedifieEI er f:iereafter amenEleel aRd 

tf:ie CeRstit1,1tien and geAeral laws ef the State ef Ohie new er f:iereafter in effect. Tf:ie P1:1blic 

Safety Director neeEI net be a resiElent ef the M1:1nicipality at the time ef appeintment, e1:1t shall 

beeeme a resideRt thereat ._.,itf:iin six months ef appeintment 1:1nless sueh residence 

req1:1irement is wai·,eEI b1• erElinaAee. In accerdance 1•♦1 ith Ohie Re1,iseEI CeEle §§ 7�4.Q4 737 14 

as presently ceElified er hereafter ameReleEI ane the Genstit1:1tien anEI geReral la1.i,1s ef the State 



ef Ohie new er hereafter in effect. Cel:.lncil shall establish, as Sl:.lbdi¥isiens ef the Qepartn:ient ef 

Pl:.lblic Safet·�, a Pelice Qepartlflent and a Fire Qepartn:ient. The Chief ef Pelice and the Fire Chief 

shall eacl=t be selected in accerdance ',Yitl=t the r@Etl:.liren:ients ef tl=te CiYil Service laws ef tl=te State 

ef Ohie as an:iended, and beth Chiefs shall ha¥@ all pe•A•ers and dl:.lties accereed te tl=teir 

respectiYe pesitiens b1/ Ohie ReYised Cede §§ 7�7.0e and 7�7.09 as new er hereafter in effect. 

ThePl:.lblic Safet't• Qirecter shall be the eJ<ecl:.ltiYe l=tead ef tl=te Pe lice and Fire Qepartn:ients. 

5e6'ien 4.05 +aK GeMMi&&iener; Cel:.lncil shall haYe the pe\•.ier te establish the effice ef TaM 

Cen:in:iissiener. If Cel:.lncil establisl=tes sl:.lch and effice, tl=te Mayer shall appeint a Ta)( 

Cen:in:iissiener wt-le st-lall t-la•.ie all pewers and duties accerded in a city ta)( adn:iinistrater l:.lnder 

O1:-lie Re•.iised Cede § 7��-8§ as presently cedified er 1:-lereafter an:iendes ans the Censtitutien 

ans general laws ef the State ef Ohie new er l=tereafter in effect. 

Section 4.0� Miscellaneous Provisions: The officers of the Municipality shall be subject to 

Ohio Revised Code §§ 733.79i- 733 .99 as presently codified or hereafter amended, relating to 

miscellaneous duties, privileges and regu lations. 

https://t-la�.ie
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